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Buying Process
step-by-step

Know the Basics
“Conveyancing” is the name of the
legal process of transferring
ownership from one person to
another
It is usually carried out by a solicitor
or specifically licensed conveyancer
In a nutshell, the conveyancers’ key
role is to secure the property title,
along with the rights of the land, and
be sure to make you aware of any
restrictions or covenants before you
legally commit to purchase
Fees for the service can range
anywhere from £700 - £1,500
excluding your stamp duty land tax
liability.
The entire process takes 8 – 12
weeks on average to complete,
although, it can be longer depending
on how complex the case is as well
as the length of the chain.

Before you make an
offer
Before you make an offer
Line up your mortgage
Discuss your mortgage options with
your broker
Work out your maximum budget and
how much you can repay monthly
Don’t feel obliged to use the broker
your estate agent or solicitor
recommends
Choose your conveyancer
Don’t feel obliged to use the solicitor/
conveyancer your estate agent or
broker recommends
Top Tip
Find a conveyancer who offers a “no
sale, no fee” service to protect you
against unwanted costs if you face an
abort.
Consider homebuyers insurance to
protect you from lost survey and
search fees which can cost in excess
of £1,000

Preparation is key...
Instruct your Conveyancer
Telling your solicitor or conveyancer
that you want them to do your
conveyancing is called ‘instructing’
It is a good idea to have this done
before you make an offer. Being
prepared in this way will give the
seller and their estate agent
confidence that you are able to move
quickly
Your conveyancer will send you a
‘letter or engagement/ client care
letter’ which will outline their terms or
business, fees and confirm you have
formerly instructed them’

Preparation is key...
What will my conveyancer need?
Carefully read all the paperwork and
ask questions about anything you
are unsure of
ID and proof of address will be
requested
An average of £300 will now be
requested on account so they have
the funds to buy searches on your
behalf.
You must also be able to provide
proof that you have funds to be able
to proceed with the purchase. This
will be your bank statements along
with the agreement in principle your
broker has provided you with.
Get all of these forms and proof sent
over ASAP to ensure you can
proceed.

Make an offer
Before accepting your offer, the
estate agent should request your
proof of funds along with your
conveyancer’s information
Once your offer is accepted the work
can begin
At this point it would be reasonable
for you to request that the property is
removed from the marketplace.
Inform your conveyancer and
mortgage broker that your offer has
been accepted and that the
memorandum of sale should be
expected from the estate agent.
Provide your conveyancer with a list
of any queries you have about the
property
Discuss a timeframe with the
conveyancer, estate agent and your
mortgage advisor.

Request paperwork
and ask questions
Your conveyancer will write to the
sellers’ conveyancer to request a
copy of the draft contract and legal
pack
They will also order the property
searches which will give information
on any potential planning, drainage,
or environmental issues.
Your conveyancer will raise specific
enquiries (questions) with the sellers’
conveyancer following receipt of the
contract and legal pack.
Once receiving the searches your
conveyancer will thoroughly check
them and investigate into any issues.
This is often when additional
enquiries will be raised to the sellers
conveyancer.

Finalise your mortgage
You will need to finalise your
mortgage and give the details to your
conveyancer so they can check the
offer terms and conditions and
organise funds when they are
needed.

Top Tip
Send a copy of your valuation/ survey
to your conveyancer as it may
provide information which they need
to ask questions about.

Review the legal report
Once all of the searches have been
reviewed, enquiries answered, and
the mortgage offer has been checked
your conveyancer will write you a
report on all matters.
Read everything they send you and
ask questions about anything you
want checked further

Top Tip
Make sure to read the ‘fixtures and
fittings’ and ‘property information’
forms carefully and confirm
everything which you have agreed
with the seller and their agent is as it
should be. E.G. Did you ask for the
blinds to stay? Make sure they are
included!

Sign Documents
When you and your conveyancer
are happy with all of the information
provided by the seller, your
conveyancer will send you the final
contract and TR1 form to read and
sign.
Return these documents by tracked
or next day post to make sure they
are received quickly.
Always check with your conveyancer
that they have been received.

Send deposit
Before you can exchange, your
conveyancer will need to hold your
deposit as cleared funds.
Usually, deposits are 5-10% of the
total purchase price. In chains the
deposit can be “passed up” from the
buyer at the bottom and used by all
parties.

Agree a completion
date
The conveyancers will negotiate a
completion date between themselves
and once this has been agreed by all
parties it will be written into the
contract.

Get buildings
insurance
You will need to supply confirmation
of buildings insurance cover for your
new home before exchange of
contracts can take place

Exchange of contracts
Until the contracts are exchanged you
or the seller may pull out of the deal
at any time
The formal exchange of contracts
usually takes place by a recorded
telephone call between the two legal
representatives working for you and
the seller.
Exchange can only take place when
everyone in the chain is able to
proceed.
Your conveyancer will contact you to
request your authority before
exchange.

Between Exchange and
completion
The time between exchange and
completion is usually 1-2 weeks but this
can be longer
This is your time to get packed and inform
utility providers of the upcoming change
Your conveyancer will provide you with a
completion statement, detailing all of the
monies that need to be with them before
they can clear completion.
This usually includes, their bill, Stamp Duty
Land Tax, Land Registry fee, search fees
and the balance owed for the property.
Your chosen mortgage lender will usually
transfer the remaining funds to your
conveyancer the day before completion.
You will need to sign the ‘mortgage deed’
so they money can be handed over in
readiness for the legal completion.
Your conveyancer will order and review
‘pre-completion’ searches to make sure
nothing has changed since exchange.

Completion Day
Ownership of the property now
changes hand and it’s time to move
The sellers must leave the property
completely empty, and the buyer can
move in
The seller’s conveyancer must hold a
transfer document TR1 signed by the
seller
This document will be exchanged for
the balance of the purchase price
which will be sent by bank transfer.
Once this has been received, they will
call the estate agent and authorise
‘release of keys’
You will receive this call depending
on where you sit in the chain.
The general rule of thumb is that
buyers can have access from 1PM on
moving day

Move in
Once you have the keys you are
free to move in
Get your locks changed
Take meter readings so you can
make sure you are not paying for
utilities you haven’t used
Make sure to check your meters if
you are leaving a property behind
as well

After Completion
Your conveyancer will pay the
stamp duty and file this with the
inland revenue
They should also register you as the
new owner of the property with
land registry by sending your
mortgage deed and TR1 document.
Get confirmation of this!
Around 20 days after completion
you will receive ‘Title Deeds’ which
prove your ownership of the
property
Your conveyancer will send a copy
of these to your lender for their
records and they will keep them
until you repay your mortgage.
If it is leasehold, your conveyancer
will let the freeholder know that
you now own the lease.

Tying up loose ends
Council tax, utilities and services
must be registered in your name.
Top Tip
Keep all the documents for your
property in a safe place, you may
need them in the future. These
include:
Fixtures and fittings
guarantee/warranties
Boiler service record
Insurance documents
Surveys
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We hope that you found this guide
helpful.
The best time to start planning your
future is now...

Call us
0800 8620 840
Email us
contact@ptmortgagesltd.co.uk
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 mortgage is a loan secured against your home or
A
property. your home or property may be
repossessed if you do not keep up repayments on
your mortgage or any other debt secured on it.
Think carefully before securing other debts against
your home or property. the financial conduct
authority does not regulate most forms of buy to let
mortgage.
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